Creating Effective Presentations
Vocabulary:

Put the words in the boxes in the spaces provided
[image: image1.png]Decide if each point is a good or a bad idea when making a presentation.




Speaking:

· Speaker speaks clearly and is even __________in the back of the room

· Speaker’s __________is lively and interesting 

· Speaker sounds ________and not as if s/he’s “reading out”

· Speaker’s ___________is well-paced (speaks not too fast, not too slow)
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A. Complete the 20 points below with the following words :
speaking - loudly — summary — rhetorical - figures - audience — purpose —
appearance - charts —-humour




Body Language:

· Speaker maintains pleasant _________with audience

· Speaker looks __________and relaxed

· Speaker does _________(crossing arms, looking down etc.) 

· Speaker does ​​​​​​_____________
Add the vowels to complete the sentences.
Organisation:

· The f_c_s of the presentation is explained in the b_g_nn_ng
· V_s_ _l t_ _l is prepared on time and fits in well with the spoken part
· It’s obvious that the speaker is w_ll-pr_p_r_d
· The presentation stays within the d_s_gn_t_d  t_m_ (7-10 minutes)

Content:

· The _ntr_d_ct_ _n is appealing and captures the audience’s attention

· The points made in the presentation are _nt_ll_g_nt and clear

· The presentation f_n_sh_s pleasantly and memorably

· Speaker is clearly c_mf_rt_bl_ with the subject matter
Try to guess the missing word in the sentence
English:

· Speaker makes few to no mistakes in g_ _ _ _ _ _
· Speaker uses varied, intelligent and appropriate l_ _ _ _ _ _ _
· Speaker p_ _ _ _ _ _ _ _ _ all the words correctly and without a heavy accent

· Speaker seems c_ _ _ _ _ _ _ _ _ _ speaking English

Unscramble the words in bold 

Visual tool (e.g. Powerpoint, Keynote, Prezi): 

· Visual tool makes the presentation rcaeerl and better

· Visual tool is of good aluiqty  

· Speaker does not yelr too heavily on visual tool
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IDEAS FOR EFFECTIVE PRESENTATIONS A good idea idea
1. ... has no importance to the audience
2. My presentation has a clear .....
3. My presentation has a clear structure
4. |speak more han usual
5. | take all the time | need to make my points
6. | can make as many parts as | want
7. lguide my.... ... from one part of the presentation to another
8. | write detailed information on the visuals | use
9. Ipresenta . of what | am saying on the visuals | use
10. | use pictures or .. ... ON My visuals
11. | use columns of ... on my visuals
12. | use colours or logos on my visuals
13. 1 don’t need to introduce my visuals to the audience
14. I read out the words from the visuals
15. | give the audience time to absorb the information
16. | can use the same language in writing or in ..... English
17. l use ... .... questions to make my presentation interesting
18. | use examples to make my presentation interesting
19. | use as many visuals as possible to make my presentation interesting
20. luse ... ..... to make my presentation interesting




Visual tool does not icattdsr from the speaker


ACTIVITIES

[image: image4.png]D. PRESENTATION STRUCTURE:
Reorder the correct sequence of a presentation

CONCLUSION — STATE YOUR PURPOSE — MAIN-CONTENT — FAREWELL — GREETINGS AND INTRODUCTION —
SUMMARY — QUESTION TIME — GIVE A BRIEF OUTLINE





COMPOSITION

After watching today’s video, what advice would you give a friend to help them prepare a future presentation or talk? 
(80-100 words)
*natural *tempo *audible *intonation





* not fidget * eye contact * confident * not “close off”








